Example Letter to Training Providers

Dear Training Provider,

Skills for Care Workforce Development Funding (WDF) 2019/20
My organisation is a member of a Workforce Development Funding Partnership, which accesses Skills for Care Funding.  This funding is crucial to us as an employer in helping us to improve standards and qualifications in our sector.

In order to obtain funding it is necessary for our employees to be registered with the relevant Awarding Body before they begin assessment and since WDF funding is claimed retrospectively upon achievement, it is important that we ensure that we have your full co-operation in terms of evidence required for making a successful claim for funding.

We can no longer claim for individual units and so the evidence required for completed qualifications, is as follows:

Accredited Learning Programmes RQF :
A copy of the learner’s end certificate from the awarding organisation as long as the following information is included:
· Qualification title 
· Qualification code
· Name of awarding body

· Learner’s full name

· Learner’s registration number for that qualification
· Learner’s Unique Learner Number (ULN)
· Name of the Training Provider.  
· Issue date of certificate must be between 1st January, 2019-31st March, 2020

Apprenticeship Standards:

A copy of the learner’s diploma certificate to claim the diploma within the apprenticeship standard, as stated above, and a copy of the final apprenticeship certificate which must contain the following:
· Learner’s full name

· Learner’s Unique Learner Number (ULN)

· Name of the apprenticeship standard

· Apprenticeship standard code

· The date of award must fall between 1st January, 2019 – 31st March, 2020

· The certificate must be issued by the Institute for Apprenticeships and Technical Education (IfATE)

Non-Accredited Learning Programmes:

A copy of the learner’s certificate from the endorsed learner provider which must contain the following:

· Learner’s full name

· Learner’s date of birth

· Name of the learning programme

· Name of the endorsed provider

· The certificate must be issued between 1st January, 2019 – 31st March, 2020
I hope this letter stresses our reliance on WDF funding to support workplace training and sincerely hope that we have your full co-operation in assisting us to make successful claims over the course of the year.

Yours sincerely
